FLORIDA HOUSE of REPRESENTATIVES
LEGISLATIVE TRACKING USER GUIDE

The House Legislative Tracking system allows users to identify and track specific bills,
members, committee activities and statutes throughout the legislative process. By creating your
own legislative tracking account, you may stay informed on the issues you care about. If
desired, email notifications will be sent to you when the status of your tracked items changes.

Requirements: 1. Access tothe internet & 2. Valid e-mail account

Registration: Before using Legislative tracking, you will need to create a personal
tracking account by completing the registration process.

1. From your internet browser, go to http://myfloridahouse.gov and select Legislative
Tracking.
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3. Complete the Subscription form. Items marked with a red asterisk, (*), are required fields.
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4. If you wish to receive email notifications when the status of any tracked items changes,
please select the desired delivery frequency for those emails. The default is to receive NO

email notifications.

Select Frequency of Email Message Delivery

15 min 30 min Hourly Daily Event Based No Email - Website Only

** By selecting "No E-mail” you are indicating that you do not want e-mail notification of events.

5. Click Submit when you have completed the registration form. Upon successful submission
of the registration form, you will be prompted to check your email.

Home Legislative Tracking ~ Legislative Tracking Account Preferences

Legislative Tracking System Account

Congratulations! Your account has been created.

This system requires account activation. An activation key has been sent to the e-mail address you provided. Please check your e-mail for further
information. Click here to return to the homepage.

Activation

The Legislative Tracking system will send a “Welcome” email to the email address you
provided on the subscription form. This email includes important items that are required in
order to use the system—an activation link, your username and activation code.

1. Check your email and open the “Welcome to myFloridaHouse Subscription System” email.
Select the link to activate your subscription. IMPORTANT—you will not be able to use
the tracking system until you select the activation link. If you do not activate your account

within 6 days, it will be deleted from the system.

Thank you for registering for an account on the MyFloridaHouse
Legislative Tracking System.

Please keep this email for your records as it contacts your
account information:

Username: s gnle
Activation Code: &

,,,,,,,,,,,,,,,,,,,,,,,,,,,, o Clink this link to
activate your
account.
Your account is currently inactive and Wi ;01 [io Lsahle wnll 20u

visit the following link to active your account:
p://mfhtestd2/Sections/MyHouse/activateaccount.aspx?
i=e8AV0s8ggikbzie7CvB2zg%3d%3d&ac=SalnplhPHEK%3d

Thank you for registering,
Webmaster
MyFloridaHouse.gov
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2. Your Legislative Tracking “Welcome” email also includes your username and activation
code. You will need this username to logon to the Legislative Tracking system.

Thank you for registering for an account on the MyFloridaHouse
Legislative Tracking System.

Please keep this email for your records as it contacts your
account information:

Username: wueogibe
Activation Code: S bl

Login

1. Using your internet browser, go to http://myfloridahouse.gov and select Legislative
Tracking.
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2. Type your username and password that you specified in the registration process and select
Login.

Home  Legislative Tracking

Florida House of Representatives Legislative Tracking System

The House Legislative Tracking system allows users to identify and track specific bills and committees throughout the
leqgislative process. When you create a Legislative Tracking account, you can parsonally selact and follow the issues
you care about and receive automatic updates when the status of those items changes. Your Legislative Tracking
settings can be updated at any time so sign up today to enjoy the advantages listed below:

« Add House and Senate bills to your list by numbear
+ Add House Committees to your list

« View the legislative status of your bills

« Modify your list at any time

« Choose frequency of e-mail updates

Login Registration

Username Don't have a Legislative Tracking Account, make sure you sign
Usemame up today 50 you can start tracking Eills and Committees,
Password START

Password

LOGIN ] ‘ Stay Signed In[

Foroot Usemsme?
Pessword?
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Manage Tracking List

After logon, atracking list screen is presented which allows you to specify the Bills, Members,
Statutes and Committees you wish to track.

Mome  Legislative Tracking

Logeat of System | _Account Preferences | ~ Display o Quick view 0 = Tracking Motes [N « memove from Tracking

Tracked Bills [ s | On

You have not yet subscrited to any Bills.

Tracked Members [shem tanry =] _aaa |

You have it yet subscribed to any Members.

Tracked Committees [2etcdre & Raturs Besources Appropristions Subzemm =] Add On
You have neot yet subscribed to any Committess.

Tracked Statutes o |

You have nat yet subscribed to any Statutes.

Add Tracked Bills:

1. At the Tracked Bills prompt, type a bill number you wish to track and select Add. Repeat
this step for each bill you wish to track.

Tracked Bills add | Op

Add Tracked Members:

1. From the Tracked Members pull down, select a member to track. Select Add. Repeat this
step for each member you wish to track.

Tracked Members _Add | Qo

You have not yet subscribed to a1 Albritton, Ben

Add Tracked Committees:

1. From the Tracked Committees pull down, select a committee to track. Select Add. Repeat
this step for each committee you wish to track.

Tracked Committees EAgr‘iculture & Matural Resources Appropriations Subcomm + | Add | DO
Apgriculture & Matural Resources Appropriations Subcommittee -

You have not yet subscribed to any Co Agriculture & Matural Resources Subcommittes
Appropriations Committee

Add Tracked Statutes:

1. Atthe Tracked Statutes prompt, type a chapter and section number to track. The full
chapter and section must be supplied. (Example: You would enter 395.0192 to track all
bills that are affected by the Florida Statute 392.0192) Only current statues can be tracked.

2. Select Add. Repeat this step for each section of the statutes you wish to track.

Tracked Statutes _Add |

You have not yet subscribed to any Statutes.
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Remove Items from the Tracking List:

1. To remove an item from your tracking list, select the red “X” associated with that item.

Moma  Lepislatrve Traskire

[ oot o e | _Acoount Pratessrces 5 = Deplay on Quckviess T = Trackng '.oe
Tracked - }
Bills
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Tracked T A
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Committees )
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Statutes
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Add Notes to Tracked Items:

1. Select the tracking notes icon for the item to which you wish to add a note

Home Legislative Tracking

Logout of System | _Account Preferences = Display on Quick viex @ = Tracking Notes = Remove from Tracking
Tracked
. Add On
Bills
CS/CS/HBS -

n Parties
Last Event: 4/3nfznu 12:27:05 PM - Laid on Table

Tracked T
Members
Abem, Larmy

-éroar::‘l:nei:tees [Agricuiture & Natursl Resources Appropristions Subsammittee [v] Add
Appropristicns Committes

Tracked -

Statutes

0316.613 - Child restraint reguirements. 1% @ X

2. Type anote for that item. Select Save. Notes are limited to 250 characters.

250 characters left
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Set Notification Preferences:

For each group of tracked items (i.e. Bills, Committees, etc.), you may select the types of
notifications you wish to receive for that group of tracked items.

Home Legislative Tracking

Logout of system | _account preferences | ¥ = Display on Quick view 2 = Tracking Notes E3. = Remave from Tracking

®

Tracked Bills _add |

CS/CS/HB 5 - Open Parties
Last Event: 4/30/2013 12:27:05 PM - Laid on Table

<
]
=

®

Tracked Members [shem, Lary =] add |

Ahern, Larry ¥ 2) |
Tracked Committees |#ericutture & Natural Resources Appropriations Subcomm x|  Add

<
D
E3

Appropriations Committae

Tracked Statutes Add [statute provided doesn't exist.

You have not yet subscribed to any Statutes.

1. From the list of available notifications, select the notifications to which you wish to
subscribe. Select Add Notification. To remove a subscribed notification, select it from the
subscribed notification list. Select Remove Notification.

Notification Preference

Subscribed Notifications Remove Notification

Available Notifications Add Notification

Approved by Governor (House bills) i‘
Approved by Governor (Senate bills)

Became Lavs Without Governor's Signature (House bills)

Became Lavs Without Governor's Signature (Senate bills)

Bill Added to House Calendar (calendars other than Special Order)

Bill Added to House Committee Meeting Agenda

Bill Added to Senate Calendar (calendars other than Special Order)

Bill Added to Senate Committee Meeting Agenda

Bill CS'ed in House Committee

Bill CS'ed in Senate Committee |

| Close
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Add Bills from Bill Details:

In addition to using your tracking list to add tracked bills, you may also add them using the Bills
Details page.

1. While logged into the Legislative Tracking system, select bills from
httpz//myfloridahouse.gov.

fEEDEEam
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2. On the search page, enter the criteria for the bill you wish to track and select Search.

3. Select the desired bill from the “Bills Found” list.

Home Bills
Bills for Regular Session 2013

Chamber ) House ) Senate ® Both Bill Type — All Types - ~
Session Reguisr Session 2012 v Bill List [~ Al Types = Iv]
il Number Sponsor  [~Meme— =
Bill Text 1 Referredto [~ Nen=— [~
Statute -
s E— Resst
Select Viewable Bill Range : [Bills —- 0003 - 0003[v 1 Bills Found
HB 3 - Child Safety Devices in Motor Vehidles
- General Bill by Slosberg, Raschein
- Last Event: Friday, May 03, 2013 - Died in Transportation & Highwiay Safety Subcommittes

4. The Bill Details page will appear. To track this bill, select Add to Tracking.

Home Bills HB3

HB 3 - Child Safety Devices in Motor Vehicles

General Bill by Slosberg and Raschein (CO-5PONSCRS) Albritton; Artiles; Baxley; Berman; Boyd; Campbell; Castor Dentel; Clarke-

Cruz; Danish; Diaz, J.; Edwards; Fasano; Fullwood; Gibbons; Goodson; Hager; Harrell; Hood; Hooper; Jones, M.; McBurney; Metz; Pa
Passidomo; Perry; Pilon; Rader; Raulerson; Rehwinkel Vasilinda; Roberson, K.; Redriguez, 1.; Rooney; Rouson; Santiago; Saunders; Stafford;
Stewart; Taylor; Tobia; Torres; Van Zant; Waldman; Watson, C.; Williams, A.; Zimmermann

Child Safety Devices in Motor Vehicles: Provides child restraint requirements for children of specified ages whao are less than specified height.
Effective Date: upon becoming a law
Last Event: Died in Transportation & Highway Safety Subcommittes on Friday, May D3, 2013 7116 BM
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Add Committees from Committee Details:

In addition to using your tracking list to add tracked committees, you may also add them using
the Committee Details page.

1. While logged into the Legislative Tracking system, select Committees from
http://myfloridahouse.gov .

Florida House of Representatives
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2. On the Committees page, select the committee you wish to track.

Home Committees

Committees for 2012 - 2014 { Weatherford }

Display Committees for : [2012-2014 { Weatherford }|v
List All Proposed Committee Bills (PCBs)

Reqular Session 2014
Regular Session 2013

Active Committees for 2012 - 2014 { Weatherford }
Appropriations Commj
riculture & Natural Resources Appropriations Subcommittee

Education Appropriations Subcommittee’

3. When the desired Committee’s page is displayed, select Add to Tracking.

Home Commitiees Agriculture & Natural Resources Appropriations Subcommittee

Agriculture & Natural Resources Appropriations Subcommittee

Location: 221 The Capitol * 402 South Monroe Street * Tallahasses, FL 32399-1300 Add to Tracking

Contact: (850) 7174811
Staff:

Next Mesting: No Scheduled Meeting

Active Representatives

Delete Bills Using Bill Details:

In addition to using your tracking list to delete tracked bills, you may also delete them
using the Bill Details page.

1. Onthe Bill Details page, select Remove from Tracking.

Home Bills CS/HB27

CS/HB 27 - Disabled Parking Permits

—= =
Remove from Tracking
= ]
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Delete Committee Using Committee Details:

In addition to using your tracking list to delete tracked committees, you may also
delete them using the Committee Details page.

1. On the Committee Details page, select Remove from Tracking.

Home Coonmittees  Insurance & Banking Subcommittee

Insurance & Banking Subcommittee

Location: 204 House Office Bullding * 402 South Monroe Street * Tallahasses, FL 32399-1300 q Remave rmmTrl(hinE =

Using Quick View

The Legislative Tracking system offers a “Quick View” feature that allows easy access to your
list of tracked items. By default, all tracked items are added to the Quick View list. This
Quick View list is available on any hitp//myfloridahouse.gov page while you are logged into
the Legislative Tracking.

Access Quick View:

1. Select the “Legislative Tracking” bar located on the left side of any Myfloridahouse.gov
page. NOTE: You must be logged into the Legislative Tracking system to see the
“Legislative Tracking” bar.

Florida House of Representatives

7@

Download FL House for You

The Florida House of Representat
Hou

Democracy.
On the Go.

FL House is now available for iC
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Display/Remove Quick View Items:

1. To display atracked item in your Quick View list, select the v" in the item’s “Display On
Quick View” check box. To remove and item, remove the v" from the check box.

Home  Legislative Tracking

Logout of System | Account Preferences |

Tracked
Bills

CS/CS{HB 5 - Open Parties
Last Event: 4/30/2013 12:27:05 PM - Laid on Table

Tracked [Bhem, Lamy v] Add o
Members
@21

Ahem, Larry

@ = Tracking Notes X1 Remove from Tracking

= Display on Quick view

Eroa;‘:‘t‘.ei‘:tees [gricufiure & Natural Resources Aopropriations Subcommitiee [w]  Add On
A niations Committee

Tracked s

Statutes

0216.,613 - Child restraint reguirements,

Logout

1. Select Logout of System.

Home Legislative Tracking

Lu:uguut of System ), Account Preferences |

Tracked
Bills

Add

Account Preferences

Information provided when subscribing to the Legislative Tracking system may be
updated at any time. This information includes items such as your email address, user name,
password and the frequency of email notifications. You may also delete your tracking account
using the Account Preferences option.

Navigate to Account Preferences:

1. If you are not logged into the Legislative Tracking system, use your internet browser and go
to http://myfloridahouse.gov.
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2. Select “Legislative Tracking”.

Florida House of Representatives
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3. Type your username and password. Select Login.

4. Select Account Preferences.

Home Legislative Tracking

| Logout of System ‘ Account Preferences }

Tracked
Bills

Add

Update Account Information:

1. Using the subscription form, make desired changes and select Submit.

Home Legiclative Tracking  Legislative Tracking Account Preferences

Legislative Tracking System Account

Make any necessary changes to your account below and olick submit o save your changes.

*Email Address | nancy. mandey@myfioridahouse gov

* Confirm Email Addrass | nancy.markey@myforidahouse.gov

*First Name | Nancy

FLast Name | Markley
Addrass

Apt, Lat, Unit, Suite
Gty

sate[ |
#2302 |- |:|

*User Name | useruide |

Cnznge Pazmne

Select Frequency of Email Message Delivery

15 min 30 min Hourly Daily Event Based No Email - Website Only

** By selecting "No E-mail” you are indicating that you do not want e-mail notification of events.

Salacting Delata Tracking Account will sand 2 confirmation email, which will contain 2 link which, whan clicked, will schaduls the account for delstion.

Delete Tracking Account

Submit Cancel Changes
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Change Password:

1. Select Change Password.

egislative Tracking System Account

Make any necessary changes to your account befow and click su

*Email Address
*confirm Email Address
*First Name [

*Last Name

Address

Apt, Lot, Unit, Suite
City

State

lep [

*User Name [

L

i

2. Complete the change password form and select Submit.

Home = Legislative Tracking = Legislative Tracking Change Password

Legislative Tracking Change Password

New Password [ ]
*Confirm Password I:l

Delete Tracking Account:

1. Select Delete Tracking Account.

Select Frequency of Email Message Delivery

15 min 30 min Hourly Daily Event Based No Email - Website Only

** By selecting "No E-mail" you are indicating that you do not want e-mail notification of events.

Selecting Delete Tracking Account will send a confirmation email, which will contain a link which, when clicked, will schedule the account for deletion.

Delete Tracking Account | |

Submit Cancel Changes

2. The system will respond indicating that a deletion confirmation email has been sent.

Home Legislative Tracking = Legislative Tracking Account Preferences

Legislative Tracking System Account

A deletion confirmation email has been sent. Account deletion requires clicking on the link in the email.
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3. Check your email and open the “myFloridaHouse Legislative Tracking User Removal” email.
Your account will NOT be removed from the tracking system until you select the activation
link provided in the “Removal” email.

4. Selectthe link to delete your subscription. If you do not select the link in the removal emall,
your subscription will NOT be removed.

myFloridaHouse Legislative Tracking User Removal

To remove the Legislative Tracking Llser_please visi

hitp:imyfloridahouse. gowSectionsiMyHouse/RemoveAccount aspx?ak=5100661971940853e

Webmaster

MyFloridaHouse.gov
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Frequently Asked Questions

Why am I not receiving emails for all status changes since a bill was filed?

Emails are sent only for those status changes that occurred since you began tracking the bill.
Emails will not be sent for status changes that occurred prior to the time you began tracking the
bill,

Why am | not receiving emails for all committee actions since the start of session?
Emails for committee actions include only committee actions that occurred since you began
tracking that committee.

Can | change the email address for my email notifications?
Yes, you may change your email address. Login to Legislative Tracking and select Account
Preferences.

How can | change the frequency of my email notifications?
Login to Legislative Tracking and select Account Preferences. The email notification section is
near the bottom of the screen.

Some of my tracked items are missing from my Quick View list. How may | add them
back?

Login to Legislative Tracking and select Account Preferences. Place a v' in the “Display On
Quick View” checkbox for the items you wish to appear in your Quick View List.

When | login, | receive an error message --"Your login was not successful. Please check
your username and/or password and try again.” | am certain my username and password
are correct. Why am | unable to login?

After subscribing, you will receive a “Welcome” email. The email contains a link that you must
click in order to activate your account. You will be unable to login until you activate your
account.

Why am | receiving notifications for a bill to which 1 did not subscribe?
Subscribing to a committee provides notification for ALL bills which travel through that
committee.

What do | do if | forgot my password?

At the Legislative Tracking login prompt, select the “Forgotten Password” button. Submit the
email you provided when you subscribe to the Legislative Tracking system. Your username
and password will be emailed to you.
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